GENERAL LEDGER FORMS IN E-TOYS
In order to use these, the accounting student will need to have a good knowledge of what is the normal balance side for the different accounts they will use.  For example, a Petty Cash account is an Asset that has a normal Debit balance.  Further, an Accounts Payable account is a Liability that has a normal Credit balance.  The accounting student will start a new file for each of the internal accounts that are being used.  When posting is done from the Journal, the student will then make a new file for each different account.  File management must be implemented to make sure that new titles are given to each account so that the original form is not lost.  The original form, debit or credit, may be used several times, depending on how many accounts are needed.

The date column provides enough space for MM/DD/YYYY input.

The description column provides enough space for the words: “Adjusting,” “Balance,” “Brought Forward,” “Carried Forward,” or “Closing.”

The Post Ref. column provides space for the Journal page number where the transaction is originally listed.

The balance, on either form, is continual, in that it will show all the way through the form.

As long as the student identifies the account classification, these forms can be used with both Balance Sheet and Income Statement accounts.  These forms should be able to work with Accounts Payable and Accounts Receivable accounts.

If the accounting student gets down to the ninth line, and still needs more space, a “Carried Forward” should be used, and a second form started for that account, using “Brought Forward” on the first line.
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